
How to Submit a Session for RIMS CANADA 2025 Conference 

Visit www.RIMS.org/RIMSCanada2025SSF or https://www.rimscanadaconference.ca/rims-canada-2025/rims-canada-2025-ssf 

• The “Submit a Session” button will prompt you to login with your email address and RIMS password.

• If your contact information is not in the RIMS database, you will need to click on Create an Account.

• If you already have a record in our database and forgot your password, click on Forgot Your Password.

• If you know your login, please proceed to the next step.

• If you need assistance, please contact RIMSCanadaSpkr@RIMS.org.

• Deadline: Wednesday, April 16 at 11:59 pm EDT

http://www.rims.org/RIMSCanada2025SSF
https://www.rimscanadaconference.ca/rims-canada-2025/rims-canada-2025-ssf
mailto:RIMSCanadaSpkr@RIMS.org


TO GET STARTED 

Visit www.RIMS.org/RIMSCanada2025SSF

read all information, then click on the Submit a 

Session button. 

You will be prompted to login with your email 

address and RIMS password before you can 

complete a submission. 

• First-time Users: You will need to

“Create an Account (membership is not

required).

• Returning Users: If you don’t know your

password, click on “Forgot your

password? And complete all

information.

• If you encounter any problems, contact

RIMSCanadaSpkr@RIMS.org

http://www.rims.org/RIMSCanada2025SSF
mailto:RIMSCanadaSpkr@RIMS.org


The  button will prompt you to login with your email address and RIMS password.  

 

 

Once logged in you will see the following: 

• Your Contact Information  

• Primary Contact (person 

submitting the session) 

• Review your Contact Information. 

• If the Primary Contact is also a 

speaker, please add in step 3. 

• Complete the Form 

• Continue  



   

Complete all required information 

and click on CONTINUE or SAVE 

AND EDIT LATER until the 

deadline date. 

 

 

 



 



  



YOUR SUBMISSION WILL NOT BE SAVED UNTIL YOU CLICK ON “SUBMIT”. You MUST add at least one speaker before 

submitting. 

Note: Once you click on Submit  you will receive a confirmation email.  

Your speakers will also receive an email letting them know they’ve been added to your submission. 

  

You may add  your 

speaker(s) if finalized. 

 

After adding speaker 

the SUBMIT button will 

become active. 

 



 

 

 

SPEAKER SEARCH 

Note: A speaker may already have a profile in the RIMS database. If you cannot find your speaker, you will have the option to add their contact information. 

Please do not ADD a speaker until you have exhausted the search. This creates duplicate records in the system. 

Note: First name of a person in the database could be Richard and you are looking for Rick instead. 

 

  

Enter –  First Name, 

Last Name or Email 

Click on Search 

 



 

  

Click the radio button to 

add. 

If your speaker information 

cannot be found - Click on 

“Search Again” 

 

Click on “New Registration” and 

complete the required contact fields 

if you cannot find your speaker in 

the RIMS database. 

 



 

 

 

 

 

 

 



NOW THAT YOU HAVE ADDED YOUR SPEAKER(S) – YOU HAVE THE OPTION TO EDIT, REMOVE OR ADD ANOTHER SPEAKER, THEN CLICK ON SUBMIT TO SAVE. 

 

   

 

 

 

 

 

 

 

 

TO SAVE – Click on  

“SUBMIT” 

Note: This button will 

become active once 

your speaker(s) is 

added to the topic.  

 

 



AFTER SUBMITTING, YOU WILL SEE THE SCREEN BELOW. YOU HAVE THE OPTION TO EDIT YOUR SUBMISSION OR START A NEW ONE. 

 

 

 

 

 

 

 

 

 

 

 



EMAIL NOTIFICAITON TO SUBMITTER 

 

 

 

 



EMAIL NOTIFICATION TO SPEAKERS (WHEN ADDED) 

 

 

 Kamy Persaud,  

Kamy Persaud submitted a session for the RIMS Canada Conference 2024 and has added you 
as a speaker for the following session titled: TEST APRIL 15, SSF ID #: 1003. 

Please Note: This is NOT A CONFIRMED session. 

Submission(s) will be reviewed by the Canada Conference Education Committee, and you will be 
notified by early July on the final status of your submission. 

We appreciate your dedication to RIMS and to the advancement of risk and insurance 
professionals. If you have any questions, please contact RIMSCanadaSpkr@RIMS.org. 
 
Thank You, 
RIMS Canada 

  

  

 

©2024 RIMS - All Rights Reserved.  
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